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[bookmark: _Toc208325117]Introduction
These guidelines outline how Kempsey Shire Council deals with petitions.
Petitions are an important way for the community to have a voice in local decision-making. They allow members of the public to raise issues of concern, highlight community priorities, and request action from Council in a clear and structured way. By presenting a petition, individuals and groups can bring matters directly to the attention of elected Councillors, ensuring that concerns are formally considered in Council’s decision-making process. This helps strengthen transparency, accountability, and community participation in local government. 
[bookmark: _Toc208325118]Guidelines
1. If a person would like a petition to be tabled at an ordinary meeting, that person, or a councillor, must provide the petition to the chief executive officer by 4.30 pm on the day eight (8) business days before the ordinary meeting. 
2. A petition should contain the following information:
a. a clear and concise statement identifying the subject of the petition,
b. a statement specifying the number of pages of the petition and the number of signatures,
c. the full name, address, phone number and signature of the person lodging the petition, together with the name of the organisation or group they represent (if the petition is submitted on behalf of an organisation or group), and
d. no less than 200 signatures.
3. On receipt of a valid petition, a report will be submitted to the next ordinary meeting of council. The report is to note the nature of the petition and the number of signatories.
4. The chairperson must not permit any discussion or debate on the petition, and no motion other than one that the petition be noted, or that the chief executive officer provide a report to a future meeting, may be moved.
5. A copy of the petition, other than information as referred to at 2(a) and 2(b), will not be included in the agenda, and therefore will not be made publicly available. A copy of the petition will be circulated to councillors for their information and to assist in performing their civic duty on a confidential basis.  
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